
APPLICATION FOR RECORDS RETENTION SCHEDULE 
~~ _- 

1. Agency Address FOR RECORDS MANAGEMENT USE 
Application Number 

-I___._ - .- - 
Date Received Dam Completed 

Georgia Public Service CommisBion 
Transportation Rates and 
1001 International Bv. 
Hapeville, Ga. 30320 

.. 
~ 

~ ~- .. ~ 

L Working Titie Telephone Number 

___._ ~ 

4pplication Date 

4pplication Number 
2 

~~ _ _  -. . _. . .. __ 
I ~ ~ ~~~ 

2. Person to Contact 
Don McGouirk 

3. Action Requested 

Transportation Rates Specialist 761-1333 
. . ___ _ _ _ _ _  _______I _________ - ~ 

. 

a. 
b. 
c. 0 Amend A lication No. -_ Check One: 0 Change; 0 Supercede; 0 Void 

Kl Estaoiisn Retention Schedule; r&rd will continue to  accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

5. Records Series Title Ifollowed by tide used in office; if differentl 4. Earliest Dater of S e r i z E l  
6. Division and Office Function 

I ,  (Annual Reports) 
cira 193 ' s  To Date Motor Carriers Quarterly and Annual Revenue and Expense Reports __ -~ .- 1 

What is the junction of the Division and the Office in which this record series is  created? 

See attached sheet for description in detail. 

__II_.-- 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTOR' 

RECORDS MANAGEMENT DIVISION 

~ ~- ~~ - 
7. Record Series Dewiption 

Documents relating to: analyzing and comparing revenue and expense reports .submitted by +otor 
carriers (truck and bus lines) to determine their financial character 
and also to determine reasonable and just rates of freight and 
passenger tariffs these carriers can charge. 

This file contains the following documents finclud8 form numbers and tir/es, if any): 
~~ ~~ . . . Attach .~ samples of the file. ' >  

Included are: 

(See attachment) 

File is arranged: alphabetically by name of motor carr er . 
- 
8. Monthly Reference Rate How often are records referred to which are: 

One to six months old 
twenty-five months and older-~-_---? 

Letter-site drawers 4~ 4; Legakite drawers. ' ; Shelves -____, . Other (sp&ifyJ 

; Seven to twelve months old ~ ; Thirteen to twenty-four months old 

~ - _____-_I . d .- 
9. Annual Rate of Accumulation-of Remrdr 

-__- -  - 
R--50-71; R w .  76 (Over) 



2, . 
~̂_.*---. . ~mZL I ~ .  _p Y .~I_ -. .--c----.-+ ...- ~~~ 

1 L .  
~ ~ - . ~ ~ -  ~~ ~- _.~_.. ~ ~ 

e. ~. ... ~~' 
&7 1 

Questionnaire :-----+-- v (Place an "X!' in the'-: dolumn) ._ . l_ll_ .1 

. t  a. Is this the official copy of the series? 
I . .  

--- _. -1f-hXr- ~ 

b. Does the series contairymnfidential information requiring security handling? If yes, cite law or regulation. 
___-_I 

. .  
_--I_ ---.-I-- __ 

'I 
__L ~ _- 

i ,  
-! historical or long term research value? . ' 

ntained in th is series ever D U ~ 2 . _ J f . . Y % ~ , a r r a c h _ c g e u .  

~ ~- - 

e. When one or two documents in the fi le make it necessary to keep the entire file for a long period, could these 
.___ I cheduled seoaratelv? ___I __I. 

_- 
g. Is the information cont 'ned in tl%s series e er analyze an /or r cor ed in su 

h. 1s there a duplication of th is  series in your office, or in another office qr a@ency? 

arized re rt? ~ l f i e u t n & w w - -  InTomation useJ as  sta%.s$ica? -. Bat, -_ #o %%eminprate charges. 
I._- . -. 

X 

where? Interstate Commerce Commission maintains a copy of report. 
~ 

__ _ _ _  
i a Q f i l L - - -  --- 

I__ 

? 
11. Retention Requirements The following requires the series to be kept: .*I 

-years. - years. e. Administrative need ~iyears.  b. Statute of limitation 0 

years. c. Federal law - 0 - years. f. Federal retention instructions 0 

0 a. State Law -I years.. d. Audit period 0 
. .- . 7 - ~  

. .  . Attach copy' or excerp? of laws or regulations. Explain administrative.ned. ~~ . .  

._ml__.__ __  -- -_-.-_-I 
2 ADoIoved Disposition Instructions This agency recommends that the file series be cut otf ar tht; end of each: 

0 Calendar Year; 0 Fiscal rear: 0 Other See below -then, 

0 Hold in the current files area 
0 Transfer to local holding area, hold 
0 Transfer to State Remrds Center: hold ___ -year(s); then 
C Destroy. 
0 Transfer to State Archives for permanent retention. 

month(s) -- year(s): then 
year(s): then 

Other fspecify) 

.Cut off f i l es  a t  end of every 3 calendar years:-hold  in^ local  holding area 
.3 ~. ,years:  then^ . _  transfer to State -AT7chives. . f.o_r. ~ perm.ane.n.t ~ ~- .- . . r e t e n t i o n . :  

These instructions apply to a l l  prior and future accumulations of the series. 

lecommendations in para- 
raph 12 are approved. 
'f disapproved, attach letter 
f explanation.) 

-.--..--.i -._- ~~ 

1-50-71; Rw. 76 


